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I T/ti BuMet&t BfiCc'ict 


SUMMER TRIMESTER OF 
VOLUNTARY LANGUAGE 
BEGAN 5 MAY 

The fourth trimester for voluntary 

LANGUAGE STUDY BEGAN ON 5 MAY AND 
WILL CONTINUE UNTIL 15 AUGUST. THIS, 
THE SUMMER TRIMESTER, HAS AN ENROLL- 
MENT OF 295 AND PROVIDES INSTRUCTION 

in 11 languages: Arabic, Chinese, 

Czech, French, German, Italian, Per- 
sian, Polish, Portuguese, Russian, 
and Spanish. Classes are conducted 
before and after hours of work. The 
morning instruction is given from 
0715 TO 0815 hours and has a current 
registration of 187 in 27 classes. 
The evening hours of 1730 to 1930 on 
Mondays and Wednesdays, and 1730 to 
1830 on Fridays, have attracted 108 
in 15 classes. Many of the regis- 
trants ARE CONTINUING THEIR STUDY 
FROM THE PREVIOUS OR SPRING SEMESTER 
AND UPON COMPLETION OF THREE TRI- 
MESTERS OF INSTRUCTION, WILL QUALIFY 
FOR LANGUAGE AWARDS. INSTRUCTION IS 
COMPREHENSIVE AND IS GIVEN AT THE 
ELEMENTARY AND INTERMEDIATE LEVELS. 

The INSTRUCTORS ARE EMPLOYEES OF 

the Agency who have volunteered for 

THE WORK AND WHO, IN ADDITION TO THE 
COMPENSATION AT THE ESTABLISHED GS 
SCALE FOR OVERTIME, ARE ELIGIBLE TO 
APPLY FOR FOREIGN LANGUAGE PROFI- 
CIENCY AWARDS. 


The fall trimester will begin on 
Monday, 8 September. The three weeks 
between the summer and fall sessions 

WILL PERMIT STUDENTS AND INSTRUCTORS 
TO TAKE VACATIONS OR TO PREPARE FOR 
THE FALL TERM. 


SATELLITE THEORY COURSE 
LECTURES AVAILABLE 


LECTURES G I VEN 


BY THE 

, IN 25X1 A 

OURSE 


THE RECENT SATELLITE THEORY 
HAVE BEEN PUBLISHED AS SINGLE BRO- 
CHURES AND WI.LL BE MADE AVAILABLE 
THROUGH THE INTELLIGENCE SCHOOL/TR, 

TO EMPLOYEES OF THE AGENCY WHO RE- 
QUEST THEM. TWO LECTURES, "PRESENTA- 
TION on Laws of Orbital Motion", and 
"Presentation on Dynamics", have al- 
READY BEEN RECEIVED BY THE I S/TR^ND 20A1 A 
MAY BE OBTAINED BY CALLING 

extension 3832. Requests will 25X1 A 

0 BE HONORED ON A FIRST-COME, 

first-served basis because of the 
LIMITED NUMBER OF COPIES. 
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PART-TIME COURSE 
IN SOS HO 


A part-time; course in reading and 
WRITING SOSHO, A JAPANESE SCRIPT, 
WILL BE G'lVEN IN THREE, SIXTEEN- 

WEEK phases, from 3 September 1958 
through 8 August 1959 . The first 

PHASE IS SCHEDULED ' TO BEGIN 3 SEP- 
TEMBER AND TO CONTINUE THROUGH 19 
December; the secono phase, 2 Janu- 
ary through 24 April; the third, 27 
April through 8 August 1959,, 

The classes will meet on Monday, 
Wednesday, and Friday of each week, 
FROM 1100-1150 HOURS. PREREQUISITES 
FOR THE COURSE ARE A KNOWLEDGE OF 
READING AND WRITING ADVANCED JAPA- 
NESE OR ITS EQUIVALENT, WHICH IS AN 
ABILITY TO READ 2000 CHARACTERS AND 
THEIR COMMON COMBINATIONS. 


25X1 A9a 


FUR1 HER INFORMATION ON THE COURSE 
CAN BE OBTAINED BY CALLING MrSFiB S . 



EXTENS I ON 


State, Army, Navy, and Air Force 

HAVE BEEN INVITED TO THE INTELLI- 
GENCE Products Exhibit. 


CLERICAL SKILLS QUALIFICATION TESTS 
SCHEDULED FOR JUNE AND JULY 

Tests in shorthand and typewriting 

FOR EMPLOYEES WHO ARE REQUIRED TO 

meet the Agency's standards in these 

SKILLS WILL BE CONDUCTED ON: 


Monday, 23 June 

Typewriting 1315 hours 
Shorthand 1400 hours 


Monday, 7 July 

Typewriting 1315 hours 
Shorthand 1400 hours 


Monday, 28 July 

Typewriting 1315 hours 
Shorthand 1400 hours 


JUNE EXHIBITS IN 
INTELLIGENCE ORIENTATION COURSE 

The June presentation of the In- 
telligence Products and the Support 
Exhibits will be the last until mid- 
September of this year. Agency em- 
ployees may see these in the R and S 
Auditor i um. 

Support Exhibit 
VIednesday 25 June 
1400 - 1600 hours 


tests are given in Room 508, 
1016 16th Street, N.W. Registration 

SHOULD BE ARRANGED BY SUPERVISORS 
THROUGH THEIR PERSONNEL PLACEMENT 
Officers 

Employees who do not qualify at 
the Agency level may be enrolled in 
ONE OF THE CLERICAL REFRESHER PRO- 
GRAMS IN WHICH SHORTHAND AND TYPING 
AT DIFFERENT LEVELS OF INSTRUCTION 
ARE TAUGHT. 


Intelligence Products Exhibit 
Thursday 26 June 
0930 - 1200 hours 


Guests from the 


Departments 


OF 
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LANGUAGE AND AREA TRAINING 


Full-time Language Training 

Applications for full-time study in the languages that are listed 

SHOULD BE SUBMITTED THROUGH THE TRAINING OFFICER TO THE REG I STRAr/TR . 

They should be initiated well in advance of scheduled starting dates in 

ORDER TO ENSURE SUFFICIENT TIME FOR REVIEW BY A QUALIFICATIONS REVIEW 

Panel that is convened regularly for this purpose, and whose approval’ 

MUST BE OBTAINED BEFORE FULL-TIME TRAINING CAN BE AUTHORIZED. 

Full-time instruction includes reading, speaking, and writing. (RSH) 

Date of 
Appl i CAT I ON 

Course Registrar's Office Dates of Course 


Chi nese 

(Bas i c ) 

4 August 

15 

September - 21 
29 Sept. * 

August 1959 

French 

(Basic) 

28 July 

8 

September - 6 

February 1959 

French 

( Intermediate) 

2 September 

13 

October - 19 

December 

German 

(Basic) 

11 August 

22 

September - 20 

February 1959 

German 

( Intermediate) 

25 August 

6 

October - 12 

December 

Italian 

( Intermediate) 


29 

September - 5 

(Canceled) 

December 

Japanese (Basic) 

1 MMED I ately 

30 

June - 17 

April 1959 

Persian 

(Basic) 

21 July 

2 

September - 19 
7 July * 

June 1959 

Russian 

(Basi c ) 

28 July 

8 

September - 26 
15 Sept. * 

June 1959 

Russ i an 

( Intermediate) 

21 July 

2 

September - 28 
22 Sept. * 

November 

Spanish 

(Basic) 

21 July 

2 

September - 30 

January 1959 

* Previously scheduled 

TO BEGIN ON THIS 

DATE . 
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Part-time Language Training 


Applications for part-time language training must be submitted to 

THE ReGISTRAr/TR, AT LEAST TWO WEEKS BEFORE THE STARTING DATE OF A COURSE. 


Date of 
Application 

Course Registrar’s Office Dates of Course 


Turkish (Basic) 2 September 15 September - 13 February 1959 

(five 1-hour classes 7 July * 

each week) 


Area Training 


Three Area courses have been scheduled from the end of June to mid- 
September. Training Officers are asked to process registrations for these 
courses, as indicated, through the Regi strar/TR . 

Moscow-Pek i ng Axis - RS 25 July 11 August - 19 September 

1000 - 1200 hours 
Mon. Wed. and Fri . 

Room 2132 Eye Building 


Western Europe - AAO Immediately 23 June - 27 June 

1330 - 1630 hours 16 - 20 June * 

Dai ly 

Room 2925 Quarters Eye 


Africa and the U.S. - RS Immediately 25 June - 15 August 

1300 - 1645 hours 
Wed . and Fr i . 

Room 2129 Eye Building 


Middle East - RS 


30 June - 19 September 
(Canceleo) 


* Previously scheduled to begin on this date. 


SECRET 

CIA INTERNAL USE ONLY 

4 

Approved For Release 2001/07/12 : CIA-RDP78-03921A000200290001-4 


25X1 A9a 


Approved For Release 2001/07/12 : CI^-^^8-03921A000200290001-4 

CIA INTER UAL USE ONLY 

Area Training (cont'd) 

S i no- S o v i et Bloc : Moecow-Pek i ng Axis 

Regional Survey 11 August - ,. 1.9 September . _[ 9 58 


This course is designed tor personnel who have a general background 

KNOWLEDGE OE EURASIA AND WHO REQUIRE DEEPER UNDERSTANDING OF THE CURRENT 
Si NO- SOV I ET RELATIONS AND THE STRENGTHS AND TENSIONS THAT ARE DEVELOPING 

on the Axis. 

A BRIEF HISTORICAL REVIEW OF SlNO-SoVIET RELATIONS WILL BE FOLLOWED 
BY ANALYSES OF THE POLITICAL, ECONOMIC, AND MILITARY FACTORS. GLOBAL 
PROBLEMS THAT ARISE FROM THESE RELATIONS AND PRODUCE PROFOUND IMPACT ON 
THE STRUGGLE BETWEEN THE FREE WORLD AND THE COMMUNIST BLOC WILL ALSO BE 
D I SCUSSED 

Applications for registration must be in the office of the Registrar/ TR 
BY THE CLOSE OF BUSINESS ON 25 JULY 1958. 


NOONTIME MOVIE SCHEDULE 


JUNE AND JULY 


Employees of the Agency are invited to attend films scheduled to be 
shown during June and July at 1200 hours in Room 1-82 Quarters Eye. Some 
of the films are factual; others are feature films. Persons who wish to 

1 MPROVE FOREIGN LANGUAGE SKILLS, OR TO ACQUIRE ADDITIONAL KNOWLEDGE OF ONE 
OF THE AREAS IDENTIFIED IN A TITLE, WILL FIND FILMS OF CONSIDERABLE BENEFIT 

Supervisor's approval should be obtained in order to attend any of the 

SHOWINGS . 


23 June "I Was a Prisoner in Siberia." Japanese film. 90 minutes. 

Monday Story of Japanese prisoners in Russia. 

8 July "The Council of the Gods." German film. 106 minutes. 

Tuesday East German ant i -Amer i can propaganda film. 


16 July Russian Newsreels (3) 

Wednesday 


23 July German shorts. 

Wednesday 

Occasionally it may be necessary to substitute a film for one listed. 
Inquiries about the schedule and other inquiries related to the films may 
BE MADE OF ON EXTENSION 2381. 
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FOREIGN LANGUAGE PROFICIENCY TESTING 

Since February hundreds of candidates for foreign language awards have 

REPORTED FOR SCHEDULED TESTS IN THE AWARDABLE LANGUAGES, MOST OF THE CAN” 
DIDATES WERE TESTED FOR MAINTENANCE AWARDS, MANY FOR ACHIEVEMENT AWARDS, AND 
SOME TOOK TESTS ONLY TO DETERMINE THEIR LANGUAGE SKILLS. THERE WERE THOSE 
WHO HAD FORMAL INSTRUCTION, EITHER DURING DUTY-HOURS OR IN THE VOLUNTARY 

Language Training Program, as well as those who kept or increased their skills 

THROUGH SELF-STUDY. On THE DAY OF THE WRITTEN TEST EACH COMPLETED A CERTI- 
FICATION ATTESTING TO THE WAY IN WHICH HE MAINTAINED OR ACHIEVED HIS LAN- 
GUAGE SKILL. (This INFORMATION IS NECESSARY IN DETERMINING THE AMOUNT OF AN 
AWARD SINCE AWARDS RESULTING FROM ON-DUTY INSTRUCTION ARE ONE-HALF THE AMOUNT 
OF THOSE FOR VOLUNTARY STUDY.) 

UHEN AN EMPLOYEE TAKES THE WRITTEN TEST HE REGISTERS FOR AN ORAL TEST, 

IF HE WISHES TO TAKE ONE. THIS PHASE OF THE TESTING REQUIRES ABOUT FIFTEEN 
TO TWENTY MINUTES FOR EACH PERSON AMD IS GIVEN BY A PANEL OF LINGUISTS. 

While oral tests are not mandatory, employees are encouraged to take them 

IN ORDER TO DETERMINE C OMPRE HENS i VE LEVELS OF LANGUAGE PROFICIENCY. HOWEVER, 
SOME EMPLOYEES MAY NOT WISH TO TAKE A WRITTEN TEST AND MAY WISH TO BE TESTED 
IN SPEAKING ONLY. In THIS CASE, ARRANGEMENTS SHOULD BE MADE THROUGH THE 

Training Officer. 

The WRITTEN TESTS ARE CORRECTED MECHANICALLY, AND AFTER THE PANELISTS 
HAVE COMPLETED THEIR EVALUATIONS, ALL SCORES ARE FORWARDED TO THE ReGISTRAr/TR 
FOR FINAL DETERMINATION OF AWARDS. OTHER CRITERIA OF ELIGIBILITY ARE 
CHECKED AND IF THE CANDIDATE IS ELIGIBLE FOR EITHER A MAINTENANCE AWARD OR 

an Achievement Award, the Registrar certifies to this and authorizes pay- 
men by the Comptroller. A copy of the original certification for an award 

IS DIRECTED TO THE MACHINE RECORDS DIVISION, 0/COMPTR OL LER , WHERE LEVELS 
AMD TYPES OF PROFICIENCY ARE COMPILED FOR THE AGENCY'S LANGUAGE QUALIFI- 
CATIONS Register. A second copy is sent to the candidate's Training Officer 

WHO IS RESPONSIBLE FOR INFORMING THE SUCCESSFUL CANDIDATE. RESULTS OF THE 
TESTS OF THOSE WHO DO NOT QUALIFY FOR AN AWARD ARE ALSO FORWARDED TO THE 

Machine Records Division and to Training Officers. 

A Language Proficiency Record (Form 1431) for everyone who is tested, 

IS MAINTAINED IN THE INFORMATION BRANCH OF THE REGISTRAR'S OFFICE. 
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MANAGEMENT PROBLEMS FOR EXECUTIVES 


The University of Pittsburgh will hold its twenty-first session 
of Management Problems for Executives from 29 September to 21 Novem- 
ber 1958. 

For the first week or ten days, basic principles in the various 
subjects will be developed through lectures, textbook and mimeographed 
assignments, and discussions. After which case studies dealing with 
particular problems will be presented and discussed. These discussions 
will be under the leadership of senior members of the Faculty of the 
School of Business Administration at the University. Inspection trips 
to several industrial plants in the Pittsburgh area will supplement 
the course. 

Subjects are developed primarily from a policy viewpoint rather 
than from a technical angle. Those to be discussed are: 

Business Policy . In this the student is shown how to recog- 
nize business problems and analyze them in order to 
formulate sound policies, to take action on the problems, 
and how to evaluate the action taken. 

Administrative Practices . This subject deals with problems 
of human relations in the middle and top management 
brackets. Attention is given to such subjects as dele- 
gation of authority, line-staff relationships, and 
company-wide rather than departmental thinking. 

Business and Government . This covers the ways in which govern- 
ment policies, agencies, legislation, taxation, and judi- 
cial decision influence business policies relating to 
production, marketing, financing, and labor relationships. 
Current problems growing out of this relationship will 
be considered in case studies. 
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Fi nancial ^ golicz ■ This covers current financial plans and 

practices and the decisions affecting financial policies. 

I ndustrial Re lations . The development of unions, negotia- 
tions and administration of labor agreements, and com- 
munity relations as related to employment policies, 
discipline policy, and the leadership function of super- 
visors are discussed. ^ 


^ i fteting P olicy . Subjects to be discussed are market re. 
search, distribution, sales promotion, advertising, 
pricing, marketing organizations and the selection, 
training and compensation of salesmen. 


Ma nagement glQtrols. This includes a study of management 
accounting, profit planning and industrial management. 


Applications to attend this 
Registrar/TR before 3 July 1958 . 


course should be submitted to the 


SEMINARS AT CORNELL UNIVERSITY, Summer, 1958 


+v, Th q 4 . N f W State Sch ool of Industrial and Labor Relations* a unit 
of the State University of New York, will hold several seminars aM 
workshops during the summer of 1958 at Cornell UniversityfSSca" New 


July 7-11, Interviewing Methods and Techniques 

JUl7 Employees ' 1 ' 80 ” 11 ^ 1 Pr ° blems of Professional and Technical 

July 21-25, Personnel Selection and Placement 
July 28-^lugust 1 , Wage and Salary Administration 
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_ rAimcrc <~aw rt ORTA I NED FROM YOUR TRAINING 

r# 

To" THE REQ.STRAr/TR, BY THE CLOSE OF BUSINESS OF THE DATE I NO I GATED IN THE 


SCHEDULE . 


Course 


Date of 
Application 
Registrar’s Office. 


Intelligence Orientation 
r & S Auditorium 


25X1 A6a 
25X1 A6a 


25X1 A6a 


25X1 A6a 


Administrative Procedures 
136, ■■ 


B-5 (See OTR Catalog ) 

136, ■■ 

Basic Supervision (G3 9-11) 
Daily 

0830 - 123 0 Hours 
155, 

Basic Management (GS 12-14) 
Daily 

0830 - 1230 Hours 
155, 


Dependents' Briefing 
1 17 Central Bui ld i ng 


30 June 


29 Aug 


7 July 


2 Sept 


15 Sept 


(Consult 
Training 
Off i cer) 


25X1 A6a 


Budget &. Finance Procedures 
149, MB 


11 Aug 


Dates of Course 
14 July - 8 Aug * 

8 Sept - 26 Sept 

14 July - 15 Aug 

8 Sept - 19 Sept 

22 Sept - 3 Oct 

1 July - 2 July 

18 Aug - 29 Aug 


* Not listed on Long-term Schedule: 

For DDP, DDS personal only: Reduced enrollment 
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Course 


, Date of 

APPL I CATION 

I STRAR * S OFFICE PATES OF COURSE 


Clerical Refresher Program 23 June 

Hours arranged after completion 
of pre-test 
508, 1016 16th St. 


30 June - 25 July 


Pre-testing for the Clerical Refresher Program 
in Room 508, 1016 16th Street as follows: 


is scheduled 


26 June 

Typing 0900 - 1000 

Shorthand 0930 - 1100 


Party Organization and Operations 28 July 
Daily 

0830 - 1230 Hours 
2202 Alcott 


Writing Workshop 
0900 - 1200 Hours 

1st Wk: Mon., Tjjes., Thurs, 
Last 3 Wks: Tues., Thurs, 

2026 R & S 


Reading Techniques 30 j UNE 

Hours to be arranged 
2502 Quarters Eye 


Intelligence Research (Maps) 
0900 - 1200, Mon., Wed., Fri. 
2029 R & S 


29 Aug 


4 Aug - 29 Aug 


8 Sept - 2 Oct 


7 July - 1 Aug * 


8 Sept - 26 Sept 


Cancellat I QNS 

Clerical Refresher 4 Aug - 29 Aug 

Intelligence Techniques 30 June - 25 July 

28 July - 22 Aug 
* For clerical employees only. 
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Course Code 

Course titles are coded in 0-1 

THE "0" SERIES IN THE CLAN - 

destine Services edition of 0-2 

the OTR Catalog , January 1957. 

0-4 

0-6 

0-8 

0-10 

0-12 

(T-22) 

0-13 

0-15 

0-16 

0-17 

0-24 

0-25 

0-2 8 

0-29 

0-30 


Date of 
Application 

Registrar's Office Dates of Course 


11 

Aug 

25 

Aug 

- 

19 

Dec 

25 

Aug 

8 

Sep 

- 

17 

Oct 

30 

Jun 

7 

Jul 

- 

25 

Jul 

25 

Aug 

2 

Sep 

- 

26 

Sep 

29 

Aug 

8 

Sep 

- 

26 

Sep 

22 

Sep 

29 

Sep 

- 

17 

Oct 

3 

Nov 

17 

Nov 

- 

12 

Dec 

7 

Jul 

14 

Jul 

- 

1 

Aug 

14 

Jul 

21 

Jul 

- 

8 

Aug 

23 

Jun 

21 

Jul 

- 

29 

Aug 

4 

Aug 

18 

Aug 

- 

12 

Sep 

18 

Aug 

2 

Sep 

- 

26 

Sep 

23 

Jun 

30 

Jun 

- 

18 

Jul 

21 

Jul 

28 

Jul 

- 

1 

Aug 

25 

Aug 

2 

Sep 

- 

19 

Sep 

29 

Sep 

13 

Oct 


7 

Nov 
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OFFICE OF TRAINING 


Director of i raining Matthew Baird 

Deputy Director of 
Training jifCT-*"”" *■* 

Plans and Pol i cy Staff iff HI • *' ' - ’ * * ’ 


Support Staff 

Assessment and Eval. Staff 

Junior Officer Training 
Program 

Intelligence School 

School of International 
Communism and the USSR 

Operations School 

Language and Area School 
Administration - Testing 
Area Training 
Language Training 

Reg i strar 

Deputy Director 
C/ Informat ion Branch 
C/Processing Branch 
C/Standards Branch 
Course Registration 


3521 


3521 


3531 


3732 

8, 

8307 

1 33 1 A j R & S 

3514 

2518, Qtrs . 

3832 

2009, R & S 

2428 

2204, Alcott 


3102 

201C, pgpj 

8015 

1928, Qtrs. Eye 

8441 

2129, Eye 

4437 

2129, Eye 

8318 

1925, Qtrs. Eye 

4005 

2605, Qtrs. Eye 

4005 

2605, Qtrs. Eye 

4625 

2605, Qtrs. Eye 

3731 

2605, Qtrs. Eye 

4005 

2605, Qtrs. Eye 

8272 

2605, Qtrs. Eye 


25X1 A 
25X1 A 


25X1 A 
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DO/ I TRAINING OFFICERS 


Special Asst, for DO/l 

0/DDI 

OCR 

ORR 

ONE 

OCI 

OSI 

OBI 

00 


CONTACT 

STATSPEC 

FDD 


641 

347, 

AdM 1 N 


703 

354, 

Admi n 


2628 

350, 

26th St. 

2413 

1003, 

M 


4533 

1007, 

M 


552 

105, 

Admin 


749 

2052, 

Q 


2650 

2052, 

Q 


8326 

1713, 

Barton 


4217 

126, 



795 

402, 

1717 H 

St. 

2265 

523, 

1717 H 

St. 

2993 

410, 

1717 H 

St. 

2926 

414, 

1717 H 

St. 

586 

2021, 

■ 



Special Asst, for DO/’S 
Aud i T 

Management 

Medical 

COMMUN I CAT I ONS 

Comptroller 
Logisti cs 

Personnel 

Sec ur i ty 


CL 


2228 

222, 

East 

2247 

2218, 

Cur i e 

4183 

565, 

1717 H 

3348 

1303, 

J 

2976 

2308, 

Eye 

4454 

1039, 

Alcott 

4134 

2C49, 

Qtrs . 

4353 

2602, 

Curie 

8151 

1311, 

Eye 
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